
Step 1 — Resumes
you are able to upload and parse your resume

UPLOADING AND PARSING YOUR RESUME—optional

WHAT THIS MEANS: 
UPLOADING attaches a copy of your resume to your profile.

	 tip: to upload — after you have browsed for your resume file, be sure to 
	 click the save button to complete the upload.

	 tip: to receive consideration you must complete the application — even if 
	 the information is already on your resume.



Step 1 — Resumes
you are able to upload and parse your resume

UPLOADING AND PARSING YOUR RESUME continued

WHAT THIS MEANS: 
PARSING will import your information from your resume and place it into 
applicable fields in the application. Please note that it does not recognize  
special characters. And while this will help speed your application process,  
you should ensure the imported information is accurate.

	 tip: to select your uploaded resume for parsing, click on the gray box
	 next to your resume filename in the table. You will then be able to click the
	 parse button (see below).


